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HOPE Lutheran Church 
Standard Facility Use Agreement 

3337 Kingsbarn Ave, River Falls WI 54022, Phone: 715-425-9750,  
Email: hopelutheranoffice.rf@gmail.com 

 
Request Date: 
 
Individual/Group Name: 
 
Type of Event: 
 
Contact Name: 
 
Contact Phone: 
 
Contact Email: 
 
Number of people attending (approximate):  
 
HOPE Member ___Yes ___No 
 
Contact Person from HOPE (Member or Staff)      
 
Event Date: 
Event Start & End Time   Set Up Time    Clean Up Time 
 

Rooms and/or Equipment to be used or checked out (Church Building) 

 Sanctuary/Fellowship Hall  Coffee Makers 

 Kitchen  Dishes 

 Little disciples Room  Microphones 

 Eidskog Room  TV/VCR/DVD 

 Chairs  Projection Screen 

 Tables  Sound System (Special Rules Apply) 

 
Winds Of The Spirit (Outside Worship Space) 

 Round Tables  Windscreens (maybe not these?) 

 Chairs   

 
COST:  Type of use 
              NO COST for HOPE Members 

 $50: Room(s) checked above with minimal use – No Food. 

 $100: Rooms(s) checked above and partial use of the Fellowship Hall and minimal use of Kitchen 
or food/beverages brought in and served in any room. 

 $250: Rooms(s) checked above and full use of the Fellowship Hall, Kitchen with use of stove, 
refrigerator, crockpots, coffeemakers, dishwasher and electronics. 

 $75: Winds Of The Spirit space only. Minimal alcohol consumption, example family birthday party. 
Beer/wine ok. No spirits. No kegs. Mission partners and approved neighborhood functions no 
charge. 

 $250: Open and lock up fee for events scheduled outside of normal church business hours.  HOPE 
member will need to be available and agree to event timing. 
 

 
Contact person agrees to pay damage fees if usage beyond normal wear and tear. 
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Contact Person is responsible for: 

▪ Supervision of all areas 
▪ Cleaning up after event (leave as you found it) 
▪ Complete the cleaning checklist and turn into office 
▪ Follow all food service guidelines if the kitchen is used 
▪ Follow Guidelines for Use of the Facility 

 
 
Policy for Use of HOPE Facilities 

1. The guiding principles of the organization or group desiring to use the church facility must be consistent with the 
teachings of Jesus for love, compassion, and outreach to others. 

2. A member is considered someone who is currently on the active rolls of HOPE Lutheran Church as defined in the 
by-laws of HOPE’s constitution.  A host must be a member or staff of HOPE. 

3. Use of the Fellowship Hall/Sanctuary is reserved for worship services, concerts, and other activities that show 
respect, i.e. no foul language in word or song and the values expressed during the event will be consistent with the 
mission statement of HOPE Lutheran Church.  No access to Alter area without prior written approval.  Sound system 
use requires a supervising HOPE member trained on how to work the system. 

4. Requests must be made to the church office at least 2 weeks prior to the event but not more than 8 weeks prior for 
non-member or for-profit events.  All fees must be received 5 business days prior to the event. 

5. Space is reserved on a first come, first serve basis with priority given in this order: 
a. Events directly related to HOPE’s ministries. 
b. Requests made by members for not-for-profit activities. 
c. All other requests. 

6. For active members, there are no room fees for birthdays and anniversaries for any part of the facility.  Users of 
rooms or equipment for these occasions may request a free will offering to HOPE. 

7. Room(s) shall be returned to the original or standard seating unless previous arrangements have been made with 
the Host and as specified in the Special Notes below.  Groups must clean the area they have used and return 
tables, chairs and other items to the original configuration immediately following the event.  Clean-up includes, 
vacuum, sweep, clean surfaces, wash dishes, and pick up.  Carry out your garbage.  Turn off all lights.  Ensure the 
building is locked before leaving. 

8. Each group is responsible for providing their own supplies (i.e. paper products, coffee, pens).  Play-Doh, glitter or 
confetti is NOT allowed. 

9. Adult supervision required for youth groups using church property. 
10. Damage or excessive wear and tear will be billed to the group/individual that reserved the space. 
11. The building and outside property is smoke and tobacco free. Illegal drug use is not allowed on church property. 
12. Alcohol use is not allowed on church property, with the exception of communion wine and as approved by the 

church council and City of River Falls code requirements. 
13. Not following the above guidelines, damage to church property, inappropriate behavior or interference with other 

approved activities will be grounds to revoke the agreement for use of church property. 
 

Special Notes 
 
 
 
 
I have read and understand the HOPE Lutheran Standard Facility Use Policy and Fees and agree to abide by them. 

 

_____________________________________________________ ____________________________ 
Signature of Contact Person      Date 
AND 
 
_____________________________________________________ ____________________________ 
Signature of Staff Scheduler      Date 
OR 
_____________________________________________________ ____________________________ 
Signature of Pastor       Date 

 


